
TAMUS SSO : Home

STEP 1

Sign in to SSO: Click on Workday

SSO Webpage: https://sso.tamus.edu/

https://sso.tamus.edu/main.aspx
https://sso.tamus.edu/main.aspx
https://www.myworkday.com/tamus/login-saml.htmld
https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links
berrysharissa
Highlight



Home - Workday

STEP 2

On the home screen, locate Your Top Apps: Click on View All Apps

https://impl.workday.com/tamus/d/home.htmld
https://impl.workday.com/tamus/d/home.htmld
https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 3

Click on Request Absence

STEP 4

Move to the birthday month and select the desired day of Birthday Leave.

https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 5

Click on Continue

STEP 6

Click on Type of Absence

https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 7

Click on Emergency Time Off

STEP 8

Click on Other Emergencies

https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 9

Enter "8" hours for the day

STEP 10

Type "Birthday Leave" in the comment box

https://tango.ai?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


STEP 11

Click on Submit Request

STEP 12

Request will route to the direct manager for review and approval.
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